
  

3191 West Tharpe Street
Tallahassee FL 32303

(850) 575-0921
(850) 270-6899 (Fax)

OFFICE ASSISTANT (PART-TIME)

We are looking for an Office Assistant (Part-Time ; 15 - 25 hrs/wk) who can 
perform the following job functions -

 Provide exceptional customer service
 Process orders and develop cost estimates
 Schedule shipping & manage inventory

Successful candidate must have –
 Excellent customer service & organizational skills
 Strong work ethic
 Ability to work in a multitasking environment
 Excellent computer skills (MS Word, Excel, Web Applications)
 Knowledge of QuickBooks preferred
 Clean driving record with access to a reliable vehicle

Please email your resume with references to -
ac@sanitationproductsofamerica.com

(You may also fax your resume to 850-270-6899)

Sanitation Products of America is a formulator & seller of fast selling Sanitation Chemicals and 
Janitorial Products in North Florida / South Georgia Region. Our parent company, SPA 
Concepts, Inc., was founded 10 years ago in 2005. We are headquartered in Tallahassee, FL.

Our products include Sanitation Chemicals, Liners, Paper, Food Service Products, Specialty 
Products and Equipment. We sell to Hospitals, Nursing Homes, Correctional Facilities, 
Schools, Universities, Building Contractors, and Hospitality Industry.

With a strong focus on customer service. green products, scientific knowledge and friendly 
staff, SP has become a leading provider of Sanitation Products in the region.

About Sanitation Products of America

Position
Office Assistant

(Part-Time)

Location
Tallahassee, FL

Job Type
Employee, Part-Time

Hours
15 - 25 hrs/wk

(Flexible hours)

Please email resume with reference to:
ac@sanitationproductsofamerica.com
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SPECIALTY PRODUCTS OF AMERICA - TERMS AND CONDITIONS OF SALE


These terms and conditions shall govern all sales by Specialty Products of America (“Seller”) of products, services and materials (“the Goods”) to the purchaser noted on the reverse side hereof (“Buyer”). 


1.Entire Agreement. These terms and conditions, and any others set forth on the face hereof and in any agreement signed by Buyer and Seller, constitute the final and complete agreement (the “Agreement”) between Seller and Buyer related to the Goods. No prior or subsequent purchase order, acceptance, acknowledgment or confirmation or other form of communication from the Buyer shall be effective to vary the terms hereof. Seller’s obligations to Buyer are expressly conditioned upon Buyer’s consent to and performance of all of its obligations contained in this Agreement. Acceptance of the Goods constitutes Buyer’s acceptance of the Agreement. 


2.Pricing and Risk. All price(s) and shipping set forth in Seller’s quotations are F.O.B. Seller’s plant except as otherwise specified and agreed in writing by Seller, and shall expire automatically thirty (30) calendar days from the date issued. Such prices are for the specific quantities shown, released for manufacture and shipment at one time to one destination, unless otherwise stated. Any changes in the manufacture date, quantity of an order, and/or split shipments, are subject to price revision. All charges are subject to correction in the event of clerical errors or other oversight. 


3.Cancellations. Order cancellations can occur only with Seller’s written consent; all cancellation approvals are subject to payment by Buyer of cancellation charges determined by Seller in its sole discretion. 


4.Shipment and Storage Charges. Unless clearly and specifically agreed in writing, Seller shall not be responsible for switching, spotting, handling, storage, demurrage, or any other transportation or accessorial service, or for any charges incurred therefor. All Goods held for shipment more than 15 days after manufacture are subject to storage charges, at Seller’s discretion. 


5.Acceptance and Performance by Seller. All orders placed by Buyer are subject to acceptance by Seller; Seller reserves the right in its sole discretion to refuse to accept, in whole or in part, any order placed by Buyer. Upon Seller’s acceptance of Buyer’s order, Seller will make reasonable efforts to fill Buyer’s order and deliver to Buyer all of the Goods ordered by Buyer as soon as reasonably practicable. Seller shall not be liable for any failure of or delay in performance that is directly or indirectly caused by or in any manner arises from fires, floods, accidents, civil unrest, acts of God, war, governmental interference or embargoes, strikes, labor difficulties, shortage of labor, fuel, power, materials or supplies, transportation delays, or any other cause or causes (whether or not similar in nature to any of these above specified) beyond Seller’s immediate and direct control. 


6.Raw Materials, Production Schedules and Governmental Regulations. Seller’s obligation of performance to Buyer hereunder is further subject to the reasonable availability of raw materials, Seller’s current production schedules and governmental (or applicable private) regulations, orders, directives and restrictions that may be in effect from time to time. 


7.Seller’s Right to Withhold Shipments and to Recall or Repossess Goods. Seller shall have the right at any time, for credit reasons or because of Buyer’s default in its obligations (and in addition to any and all other rights and remedies Seller may possess under applicable law), to withhold shipments, in whole or in part, and to recall Goods in transit, retake same, and repossess all Goods which may be stored with Seller for Buyer’s account, without the necessity of any other proceedings, and Buyer consents that all Goods so recalled, retaken or repossessed shall become (at Seller’s option) the absolute property of Seller, provided Buyer is given proper credit therefor. 


8.Payment Terms, Late Charges, Costs and Expenses. Seller’s payment terms are net thirty (30) days from the date of invoice, except as otherwise agreed in writing and signed by Seller. Buyer shall pay a late charge of one and one half percent (1.5 %) per month on all sums not paid timely. Buyer shall also pay all costs and expenses, including without limitation, attorneys’ fees and disbursements, that Seller may incur in connection with the enforcement or attempted enforcement by Seller of its rights under this Agreement. 

9.Warranty. Seller warrants that the Goods sold by Seller to Buyer shall be free from defects in material and workmanship at the time of shipment. Seller further warrants that title to the Goods conveyed by Seller to Buyer shall be free from any security interest or other lien or encumbrance, except that Seller does not warrant that the Goods are delivered free of any claim by any third party in the nature of infringement or the like. SELLER MAKES NO WARRANTY IN RESPECT OF THE GOODS AS TO MERCHANTABILITY OR FITNESS FOR A PARTICULAR PURPOSE, NOR ANY OTHER WARRANTY, EXPRESS OR IMPLIED, NOT SPECIFICALLY PROVIDED HEREIN. In no event shall the Seller be liable for special, indirect, exemplary, incidental or consequential damages or lost profits or revenues suffered by Buyer, however arising. Buyer’s exclusive remedy for claims with respect to the Goods shall be for direct damages, which remedy shall in no event exceed the invoice price of the Goods or, at the Seller’s election, the replacement, F.O.B. Seller’s plant, of Goods proved by Buyer to be defective. Seller shall have no liability if the Goods are misused or used for purposes other than those specifically recommended in writing by Seller. 

10.Infringement. In the event that a claim or suit for patent, copyright, trademark, trade dress or other intellectual property right infringement shall be brought, made or threatened against the Seller alleging infringement of any U.S. or foreign laws, rules, regulations or rights of others by any Goods which were used, produced or manufactured in accordance with materials, instructions, directions, suggestions or specifications ordered, furnished or designated by Buyer, Buyer shall assume the defense of any such suit or threatened suit, at Buyer’s sole cost and expense, and Buyer shall indemnify and hold harmless Seller and all of its successors or assigns against any and all liabilities, damages, injury, death, loss, costs or expenses, including without limitation, attorneys’ fees and disbursements (“Liabilities”), arising, directly or indirectly, out of or related to any such alleged infringement. 

11.Indemnification. Buyer agrees to indemnify and hold Seller harmless from and against any and all Liabilities that Seller may incur by reason of any claim of negligence, breach of express or implied warranty, strict liability in tort or other theory of law or equity (collectively, the “Claims”) made by Buyer, its officers, agents or employees, its successors and assigns, or its customers or others, whether directly or indirectly, in connection with the use of the Goods, or by reason of Buyer’s alleged failure to perform its obligations herein contained. Buyer shall notify Seller within 3 days of Buyer’s receipt of knowledge of any Claim and Buyer shall fully cooperate with Seller if Seller investigates such Claim. The furnishing of such information to Seller and any investigation by Seller shall not constitute an assumption of any obligation or liability by Seller. 

12.Buyer’s Use of Goods. The Goods are intended to be handled and used only in the manner and for the purposes specified in writing by Seller on its Material Safety Data Sheets (MSDS) and in other written materials prepared and supplied by Seller to Buyer in connection herewith; Buyer shall not use the Goods, or participate directly or indirectly in the use of them by others, in any other manner or for any other purpose whatsoever. Buyer represents and warrants that in handling, using, storing, shipping, selling, labeling and marketing the Goods and any products that contain any part of the Goods, Buyer shall comply with all applicable federal, state and local laws, rules, regulations and standards (“Laws”), now and hereafter applicable. Buyer shall have sole responsibility to assure its intended uses of the Goods comply with all provisions of TSCA and all other Laws. Buyer shall take all action necessary to learn of any hazards involved in its use of the Goods that reasonably may not be known to and required by law to be disclosed by Seller. Buyer shall warn Buyer’s employees, customers and all other persons (such as freight handlers, etc.) who need to know of any risks involved in using or handling the Goods. 

13.Technical Advice and Other Services. Buyer represents and warrants that it has tested and investigated the Goods sufficiently to form its own independent judgment concerning the suitability of the Goods for the use, conversion, processing, handling, storage, and shipment intended (“Use”) by Buyer, Buyer’s customers and other users of the Goods and Buyer’s products, and Buyer shall indemnify Seller against all Claims arising from or related to such Use or Seller’s statements, services or recommendations to Buyer regarding the Goods or such Use. 

14.Miscellaneous. Buyer shall not assign or otherwise transfer any of its rights or obligations hereunder without the prior written consent of Seller; Seller is entitled to transfer its rights and obligations arising hereunder. Buyer shall pay all taxes (other than Seller’s income taxes) payable with respect to the sale, use or transportation of any of the Goods. Except as explicitly agreed in writing, no action or communication by Seller regarding the Goods shall give Buyer any intellectual property rights directly or indirectly related to the Goods. Neither this Agreement nor any provision hereof may be waived, modified or amended orally or by any course of conduct, but only by a written instrument executed by the party to be bound thereby. The validity, interpretation and legal effect of this Agreement shall be governed by the laws of the State of Georgia and the United States. In the event any provision hereof is held to be invalid or unenforceable for any reason, such invalidity or unenforceability shall only apply to such provision and shall not affect or render invalid any other provision hereof. This Agreement shall be binding upon, and shall inure to the benefit of, the Seller and Buyer and their respective legal representatives, successors and permitted assigns.



